
Events in and Around SU Welcome Week 21-23 September 2009 - Risk Assessment 
Description: Activities during Welcome Week 2009 in and around Student Union. This risk assessment is in addition to the Student Union Risk Assessments already in place.
	What is the Hazard?
	Who is at Risk?
	Risk of harm being caused to the participants
Low Med High
	List the measures already in place  to reduce risk of harm
	Is the risk adequately controlled yes/no?


	If yes, the activity can proceed.

If no, then list the additional measures to be implemented to control the risk. (If no additional measures can be implemented then the activity cannot proceed)
	Is risk adequately controlled yes/no?

	
	
	L
	M
	H
	
	
	
	

	1. Fire

Serious injury or fatality 

possible in the event of a fire

	Staff, Attendees

	(

	
	
	· Fire alarm system in place (i.e. emergency exits, fire alarm system, fire extinguishers, fire marshals)

· Activity organisation does not affect the fire alarm/detection system. Access to all emergency exits will be kept clear. No fire call/extinguisher point will be blocked

· Any hanging used to dress/publicise activity will not obstruct fire points, emergency exits or any safety signage 

· Any hangings used to dress stalls/displays will be flame retardant 
	Yes
	
	Yes

	2. Slips, Trips & Falls 

Serious injury 

Minor injury 
	Staff, Attendees

	(
	
	
	· Flooring in good condition
· Any leads & cables to be secured by taping down
· Cables will not cross pedestrian areas unless this is unavoidable. Cables will be covered by mats or taped down

· Usual procedures for cleaning up spillages will be in place

· Cleaning up the area after the activity will take place
	Yes
	
	Yes


	What is the Hazard?
	Who is at Risk?
	Risk of harm being caused to the participants
Low Med High
	List the measures already in place  to reduce risk of harm
	Is the risk adequately controlled yes/no?


	If yes, the activity can proceed 

If no, then list the additional measures to be implemented to control the risk. (If no additional measures can be implemented then the activity cannot proceed)
	Is risk adequately controlled yes/no?
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	 3. Personal Injury

/Illness

Serious Injury

/illness or fatality
	Staff, Participants, Attendees

	(

	
	
	· First aid cover provided with nominated first aiders & first aid kits (house managers) 

· If required the emergency services can attend within 10 minutes

· Individuals participating in activities to be familiarised with use of equipment and supervised at all times

· Visitors to UPSU to be briefed on safety procedures

· Displays on outside stage will be clearly signed and will not interfere with traffic in and out of the building

· Participants in sports activities will be advised to warm up prior to exercise


	Yes


	· Non participants in activities to be kept at a distance from activity

· All above activities to be sited so that audiences do not obstruct normal traffic

· Signs and notices outside placed to avoid obstruction to building entrance

· Setting up/taking down basketball hoop will be done by House Managers


	Yes


	What is the Hazard?
	Who is at Risk?
	Risk of harm being caused to the participants
Low Med High
	List the measures already in place  to reduce risk of harm
	Is the risk adequately controlled?

	If yes, the activity can proceed.

If no, then list the additional measures to be implemented to control the risk. (If no additional measures can be implemented then the activity cannot proceed)
	Is risk adequately controlled yes/no?
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	4. Alcoholic Poisoning 

Serious injury or possibly fatality
	Attendees


	(
	
	
	· The conditions on the venue license will be adhered to Action licensee
	Yes


	
	Yes



	5. Violent behaviour 

Serious injury 
Minor injury 
	Attendees / bar staff / security staff


	(

	
	
	· The conditions on the venue license will be adhered to 
· Normal bar staff will be in attendance.

· Normal contract Security Staff will be in attendance through the week
	Yes
	
	Yes



	6. Electrical Risk
Fire or electrocution 
	Staff, Attendees, Participants

	(

	
	
	· Staff to assemble equipment in accordance with established safety procedures
· Outdoor events on electric gym equipment not to take place in wet conditions
· Equipment to be supervised for the duration of the activity to prevent inappropriate use
· Any leads & cables to be secured by taping down

· Cables will not cross pedestrian areas unless this is unavoidable. Cables will be covered by mats or taped down
· Contractors supplying equipment to provide their own up to date risk assessment 

	Yes
	
	Yes


	What is the Hazard?
	Who is at Risk?
	Risk of harm being caused to the participants
Low Med High
	List the measures already in place  to reduce risk of harm
	Is the risk adequately controlled yes/no?


	If yes, the activity can proceed 

If no, then list the additional measures to be implemented to control the risk. (If no additional measures can be implemented then the activity cannot proceed)
	Is risk adequately controlled yes/no?
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	7. Manual handling 
Serious Injury 

Minor injury 
	Staff, Attendees

	(

	
	
	· Major movement of furniture etc to set up venue undertaken by house managers
· Organisers & student volunteers will undertake occasional, minor lifting; move tables chairs etc. Tables, chairs are lightweight 
· The buildings are adequately lit
· Post event cleaning undertaken by cleaning staff
· Clubs and societies are responsible for setting up and removing their own equipment

· Parking arrangements in place; in general parking is available for loading or unloading only


	Yes


	
	Yes


	Risk Assessment by L Williams Student Volunteer Safety Co-ordinator
	Signed 
	                Date 21st September


	This risk assessment becomes out of date after 25th September 2009


	Copies to Chris Rees, Lou Ramsay, James Redfearn, Nadine Jeffery, Gina Connelly


upsu:








