What is a Risk Assessment?

A Hazard is anything that has the potential to cause harm, for example a trailing cable.

A Risk is the likelihood of a hazard causing harm and the degree of harm it could cause, such as tripping over a trailing cable and breaking your leg!

Risk assessment involves identifying all hazards, assessing the risks and putting into place measures to reduce risk to an acceptable level, Assessing risk requires knowledge of your club or societies activities and procedures, it can normally only be done by those who have actually undertaken those activities themselves.

1. IDENTIFY THE HAZARDS

· Carry out a physical examination of the activities to be assessed. Observe the activity and view objectively, not just as a participant.

· Ask all members of your club what they think.

· Check your equipment and look for manufactures exclusions or warnings about use.

· Look for other sources of information, for example National Bodies guidelines or club Code of Conduct.

· Examine previous incidents and consider what went wrong.

2. DECIDE WHO MIGHT BE HARMED

· Along with players and participants consider spectators, members of the public or any others affected by what you do.

· Pay attention to new or inexperienced members, are they briefed about safety?
· Do some participants have particular requirements, e.g. disability? Do different roles in your club or playing positions carry more risk?

3. EVALUATE THE RISK
· Consider measures to isolate the potential for harm, for example using a designated area or signs to let people know what you’re doing.
· Ask other clubs what they do to keep safe, evaluate your actions against them.

· Contact your governing body to find out if there are best practice guidelines for your activity/sport, evaluate your procedures against them.

· Establish who is responsible for aspects of safety such as first aid or deciding when to call off or change an event.

· Remember access to emergency services and good communication with all affected persons.

4. RECORD FINDINGS

· Complete the risk assessment, clearly recording all your findings. Remember you may need to rely on this document in a legal process.

· Share this document with all members of your club/society.

· Clearly state the precautions you already have in place and any further controls you intend to introduce.
· When writing your risk assessment keep it simple and clear.

· While a risk assessment does not have to be perfect it must be ‘suitable and sufficient’. You need to be able to show that:

· A proper check was made

· You asked who might be affected

· You dealt with all the significant hazards, taking into account the number of people who could be involved

· The precautions are reasonable, and the remaining risk is low

· You involved your members in the process

5. REVIEW

· Consider what has changed, maybe where your activities take place or the people involved.

· Keep an eye on accidents that do occur. Consider recurring themes and get support to address them.

· Don’t wait for an annual review if things change. If you are planning changes consider your risk assessment at the same time.
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