Trips Outside of UK - Checklist
Club/Society…………………………………………………………

Trip Destination……………………………………………………..

Dates………………………………………………………………….
	
	(

	Transport booked with ABTA/ATOL bonded company


	

	Accommodation booked with reputable company/ suitable for purpose


	

	List of all Attendees


	

	Insurance arranged


	

	European Health Card EHIC for all participants available online from www.ehic.org


	

	Guidance for Group Leaders – emergency/incident procedure – read and signed


	

	Risk Assessment completed

	

	Responsible Persons identified


	

	Personal Safety Card – Details submitted to SU and cards and labels collected*


	

	
	


*Information for Personal Safety card

1. Accommodation Address

2. Group Leader phone number
upsu:








